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  Project 
  Initiation / Update Form

     Wrap the completed form around your plans and/or email to trphxedms@thomasrepro.com.
    Please keep a copy for your records and resubmit it each time you update your project.


projectinformation

Project Name:
     

Project #/Ref : 
     

Project Submitted By : 
     

Company : 
     
Account # :       

Project Manager : 
       

Phone # : 
     

 E-mail: 
     








Return Originals To : 
     
Company :      
newproject

Project Access Type : (choose one)
 FORMCHECKBOX 
Public
 FORMCHECKBOX 
Managed
 FORMCHECKBOX 
Private
Detailed Description : 
     
Project Consists of  :
 FORMCHECKBOX 
 Plans

 FORMCHECKBOX 
 Specs and/or Small Format Documents
Bid Date Start :
     
Bid Date End :      
Specs Sold By : (choose one)

 FORMCHECKBOX 
 Full Sets Only

 FORMCHECKBOX 
 Division (default)

Plans Sold By : (choose one)

 FORMCHECKBOX 
 Full Sets Only

 FORMCHECKBOX 
 Partial or Full (default)

Are there any other authorized users who will be allowed to access this project :

 FORMCHECKBOX 
 YES*
 FORMCHECKBOX 
 NO

* If yes, please fill out “Authorized Users” section on page 2 of this document.
projectupdate

Project Name :       
Issue Name (ex: Issue for Bid) : 
     
Special instructions for Update : 
     
This Update Includes:

 FORMCHECKBOX 
 Plans

 FORMCHECKBOX 
 Specs and/or Small Format Documents





authorizedusers

	Company
	Name
	Phone
	Fax
	E-mail

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


· All fields must be legible and completed
· If your list is larger than provided, feel free to attach additional pages or email your list to trphxedms@thomasrepro.com and refer to the project and/or portal name.
importantinformation

     
     
     
A PDF of this document is available in the details tab of any project in our Digital Vault DFS.


New jobs and updates will be processed within 24 hours from the time they are received in Thomas’ Digital Vault.





Thomas’ Digital Vault DFS Features


HP Instant Print			Searchable Specifications		On Screen take off software


Electronic Downloads		Notifications (Invitations)		Long-Term Storage





The price for adding a Digital Vault DFS project is $2.00 per drawing and .10 per spec/small format page.


Note: Each time and order is placed by anyone other than the submitting company, the following vault handling charges will apply:


Online Orders = no fee	Fax/Email Orders = $5.05	Phone/Walk-in Orders = $9.55








